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 Program Overview



Receive constructive
feedback about

personal and
professional skills. Learn more about

specific jobs, career
paths, industries and

organizational
cultures. 

Obtain advice about
professional conduct

and pursue
networking

opportunites.

Roles and Responsibilities

Work with your
mentor to achieve

specific goals.

Initiate and maintain contact with your mentor
Clearly communicate interests and needs and set
SMART goals (defined on next page)
Be available and maintain contact
Listen to your mentor
Express gratitude to your mentor when given
opportunities









Must be in good
academic standing

with normal progress 

Must be at least 18
years of age at start

of program. 

Requirements

Do
Respond to your mentor in a timely manner
Plan an agenda or develop KEY questions for each 1:1 meeting
Keep appointments with your mentor and be punctual
Approach discussions confidently
Contact Tori Aquino, Development Coordinator, if unable to
connect with your mentor

Don't
Ask for or expect a job/internship from your
mentor
Neglect contact with your mentor



Event Deadline

EVENTS AND
ACTIVITES

Complete
Mentee Profile

Registration
opens 9.19.22 and

closes 10.14.22

Review Potential
Mentors

By Kickoff Zoom Event in
late October. Check your

email frequently for a
coming invitation with
registration details for

this event.

Receive Mentor
Match

Early November

Contact Mentor As soon as you are
matched

Attend Mentor
Program Events

Held throughout
academic year.

Dates & details to
come!



Fall Quarter

Winter Quarter

Spring Quarter

WHEN TO MEET WITH
YOUR MENTOR

Schedule to meet at
least 4 times
throughout the quarter.

January 18
 

February 15

April 12

Closing Event Celebration
(TBD)

Note* We want to emphasize that during winter and spring,
mentors and mentees can certainly meet more frequently if
desired. 



EVENTS AND
ACTIVITES

Activities

Hold your intro meeting on video conferencing
platform such as Zoom
Once you establish your goals, share resources
and information that you discover and ask for
their input (internship/job listings, grad programs)
Hold a mock interview with your mentor
Ask your mentor to review application and career
materials and provide suggestions if applying for
a position or graduate program
Ask your mentor to arrange a virtual networking
opportunity for you to meet their colleagues and
other field professionals
Build a life/career plan with your mentor to keep
goals measurable and realistic

*In light of the pandemic, we ask that you refer to local and state guidance
for in person meetings and masking. Alternatively, see below for alternative
ways to connect.



Suggested Mentee Action Plan

Review mentor's online profile
Contact mentor via email or phone and schedule a
conversation
Set expectations of preferred communications and response
time
Be open to networking with other mentors and fellow
mentees

1.
2.

3.

4.

Once Matched:

 Learn about mentor's interests and background
Discuss your expectations and academic and
career goals
 Identify specific goals to accomplish by end of year

1.
2.

3.

 Review your class schedule/ academic plan
 Make an effort to contact your mentor at least once a
month to keep the partnership on track
Have an agenda and focus on specific goals for each
meeting
 Conduct a wrap-up meeting at the end of the year
Try to stay in contact with your mentor beyond the
academic year!

1.
2.

3.

4.
5.

First Meeting: 

Subsequent Meetings:



2022-23 Academic Calendar University Registrar
www.reg.uci.edu

 

https://www.reg.uci.edu/calendars/quarterly/2022-2023/quarterly22-23.html








































Contacts and Resources 

Mentor Program: bio.uci.edu/mentor-program 

Denise Khaw, Director of Development
School of Biological Sciences
5120 Natural Sciences II
(949) 824-2734, dkhaw@uci.edu 

Tori Aquino, Development Coordinator
School of Biological Sciences
5120 Natural Sciences II
(949) 824-4232, vaaquino@uci.edu

Student Affairs: undergraduate.bio.uci.edu/student-affairs

Raven Yoshitomi, Director of Student Affairs 
1330 Biological Sciences III
(949) 824-2874, ryoshito@uci.edu 

Division of Career Pathways: career.uci.edu

Karol Johansen, Director - Career Education
123 Student Services I
(949) 824-4646, karolj@uci.edu

mailto:ryoshito@uci.edu


Undergraduate Research Opportunities Program (UROP):
urop.uci.edu

 

EASE (Enhanced Academic Success Experience) Initiative 

BioSci Student Council

Biological Sciences 199: bio.uci.edu/undergraduates/research

Sharon Parks, Director 
545 Science Library
(949) 824-5456, sparks@uci.edu

https://undergraduate.bio.uci.edu/ease-initiative/
https://undergraduate.bio.uci.edu/ease-initiative/
https://undergraduate.bio.uci.edu/ease-initiative/
https://bioscisc.wixsite.com/official
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